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	Finance Administrator

Salary:  $8,583 - $12,485 per month

	The Position

Under general direction, this classification is accountable for one or more sections of responsibility within the Finance Department, in support of the Glendale Water and Power Department. Plans, organizes, and directs all utility support activities. Manages the daily operations of the division functions including budget, energy risk management, revenues, energy and water rates, debt management, and other sections as assigned. Develops plans to meet future Finance and Glendale Water and Power Departmental needs. Develops, evaluates, and implements short and long-term financial strategies to address the financial priorities and projects of the City. Develops, implements, and coordinates with City Departments administrative and financial policies, procedures, and systems for assigned functions, including automated systems for record keeping, and transaction processing systems. Participates on City-wide task forces and committees to improve processing systems and customer responsiveness. Serves as an advisor and technical source to executive management and acts on behalf of the Director of Finance. Coordinates directly with the Glendale Water and Power General Manager, Assistant General Managers, and utility staff to ensure that on-going utility financial requirements are met. Interacts with community groups, City staff and officials, financial institutions and agencies, Federal, State and local governmental bodies, to communicate policies or procedures, or to negotiate solutions to issues involving policy direction. Exercises discretion in decision making which may impact the long and short-term financial and administrative goals and objectives of the City. Represents the Director of Finance as needed in interdepartmental and intradepartmental issues and projects. Participates as a financial advisor to various City related enterprises. Researches, develops, and prepares studies, reports, correspondence, and technical materials in accordance with City policies and related legal requirements, including those required for state and federal grants. Analyzes existing and proposed ordinances, statutes, resolutions, legislation, and other documents for impact on City operations, including revenue and taxation, as it relates to the City's fiscal policy and its effect on City financial operations. a variety of financial planning, analysis, and negotiations associated with revenue generation, capital project financing, debt issuance, and the financial performance of enterprise funds. 

Minimum Requirements

Experience

Six years of progressively responsible financial experience, including at least three years of supervisory experience.  Recent responsible experience in utility financial management highly desirable.  
Education/Training

Bachelor's degree in Economics, Accounting, Finance, Business or Public Administration, or a related field.  A Master’s degree in a related field is highly desirable.  

For additional duties, requirements, application materials and closing date, visit www.ci.glendale.ca.us or call (818) 548-2110.




